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Syst em nane:

Navy Col | ege Managenent Information System (NCMS) (67 FR 20100,
April 24, 2002).

System | ocati on:

Naval Education and Traini ng Professional Devel opnent and
Technol ogy Center, 6490 Saufley Field Road, Pensacola, FL 32509-
5241.

Categories of individuals covered by the system

Navy and Marine Corps mlitary personnel and Coast Guard Cvil
Service and service nmenbers who receive tuition assistance (TA);
dependents of Marine Corp service nmenbers OCONUS who receive
tuition assistance (TA); Navy and Marine Corp service nenbers
who participate in the Navy Col | ege Program for Afloat Coll ege
Educati on (NCPACE); and, Navy, Marine Corps, Adult Famly
Menbers (AFM of service nmenbers and Cvil Service enpl oyees who
participate in the Academc Skills Program

Categories of records in the system

I ndi vidual's authorization for tuition assistance; personne
data; counseling notes and education pl ans; degree, course
conpl etion and grade reports fromacadem c institutions and
contract training providers; authorization for disbursenent;
agency approval / di sapproval .

Aut hority for maintenance of the system
5 U S C 301, Departnental Regulations; E. O 9397 (SSN)

Pur pose(s):

To maintain information on participants in the tuition
assi stance (TA), Navy College Program for Afloat Coll ege
Educati on (NCPACE) and Academ c Skills prograns.

To provide information to education counselors for the purpose
of determning TAeligibility; education and degree plans; and
course selection and eligibility.



To provide information to fiscal and accounting personnel for
t he purpose of financial managenent and funds di sbursenent.

To provide supervisory and managenent personnel access to the
i ndi vi dual s degree and course conpletion records via the

El ectronic Trai ni ng Jacket produced by the Navy Training
Managenent and Pl anni ng System (NTMPS) for the purpose of

per sonnel eval uation; determ ning special programeligibility,
and duty assignnents.

To provi de degree and course conpletion information to NTMPS in
the formof an electronic extract.

Routine uses of records maintained in the system including
categories of users and the purposes of such uses:

In addition to those disclosures generally permtted under

5 U S.C. 552a(b) of the Privacy Act, these records or

i nformation contained therein may specifically be disclosed
outside the DoD as a routine use pursuant to 5 U S.C. 552a(b)(3)
as foll ows:

To United States Coast CGuard Vol untary Education Program O fice
for the purpose of education counseling, financial managenent
and funds di sbursenent.

The DoD "Bl anket Routine Uses' set forth at the begi nning of the
Navy's conpilation of systens of records notices also apply to
this system

Policies and practices for storing, retrieving, accessing,
retaining, and di sposing of records in the system

St or age:
Paper and el ectronic nedi a.

Retrievability:
By enpl oyee's nane, Social Security Number, branch of service.

Saf eguar ds:

Paper copies of tuition applications are maintained in file
cabi nets under the control of authorized personnel during
wor ki ng hours; the office space in which the file cabinets are
| ocated is | ocked outside official working hours. Autonated
records are password protected.



Ret enti on and di sposal:

Paper and/ or el ectronic copies of the individual’s signed

Tui tion Assistance applications are retained at the originating
NCO for three years and then shredded or burned. Copies of
tuition assistance authorizations for officers are nmaintained in
their official personnel record for two years follow ng the
conpletion of courses paid by tuition assistance. Al other
records are nmaintained in electronic format within NCM S

i ndefinitely.

System nmanager (s) and address:

Conmmandi ng O ficer, Naval Education and Trai ning Professional

Devel opnent and Technol ogy Center, 6490 Saufley Field Road,
Pensacol a, FL 32509- 5241.

Notification procedure:

| ndi vi dual s seeking to determ ne whether information about them
is contained in this systemshould address witten inquiries to
t he Commandi ng Officer, Naval Education and Trai ni ng

Pr of essi onal Devel opnment and Technol ogy Center, 6490 Saufl ey

Fi el d Road, Pensacol a, FL 32509-5241.

| ndi vi dual s should provide their full nane, Social Security
Nunber, branch of service, and signature.

Record access procedures:

| ndi vi dual s seeki ng access to informati on about them contai ned
in this systemshould address witten inquiries to the
Commandi ng O ficer, Naval Education and Training Professional
Devel opment and Technol ogy Center, 6490 Saufley Field Road,
Pensacol a, FL 32509- 5241.

| ndi vi dual s should provide their full name, Social Security
Nunber, branch of service, and signature.

Contesting record procedures:

The Navy's rules for accessing records, and for contesting
contents and appealing initial agency determ nations are
contained in Secretary of the Navy Instruction 5211.5D, 32 CFR
part 701; or may be obtained fromthe system nanager.

Record source categories:

Subj ect individual; Standard Training Activity Support System
(STASS); Navy Personnel Conmand; Application for Tuition



Assi st ance Form (NAVMC 10883); education counsel ors; educati onal

institutions; Tuition Assistance Authorization form ( NAVEDTRA
1560/ 5); and Academ c Skills contractor.

Exenptions clainmed for the system
None.



